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Timeline for Extended Essay 2016 
1st  phase  3rd phase 

  

Introduction to Extended Essay Week 14  2nd Meeting with supervisor 
Thursday 4th February 11.50  Auditorium 

 

Here you should agree on the focus of your essay 

and the research question.  You should also agree 

the detailed structure for the essay.   

Do you need further research?   

Are you focused on the research question? 

 

Weeks 5 & 6  Initial planning 

Teachers will explain the possibilities for writing an 

Extended Essay in each subject 
 Week 16   Introduction to the 16 points 

Week 8  Extended Essay contract Meeting for all students and supervisors to 

introduce the 16 points that all should gain.  We 

will also look at academic honesty, referencing 

and the checklist. 

 

In week 8 you must agree on your topic with your 

supervisor and return the signed contract to the IB 

coordinator by Friday 26th February. 

 Weeks 17-22   Preparation 
Planning first draft.  1 to 2 hours per week 2nd phase 

 Note making for each section of the essay.  

Selection of data and quotations. 

 Week 9 First meeting with supervisor 

At this first meeting, you should agree on the main 

areas for research and plan your booklist and any 

relevant experimental/data collection work. 

 

Week 23  First draft completed 

There will be two compulsory writing days in school, 

where you must deliver the first draft of your essay.   

(3000 to 4000 words with a cover sheet, contents page 

and bibliography.)   

A checklist must be completed. 

 

 Week 24/25  Feedback on first draft 

 You will have a meeting with your supervisor to 

agree on what action is necessary in working on 

the second draft of your essay during the summer. 
Weeks 10 -13  Research/ Experimental work 

A busy period. (4-5  hours per week) 

During this period, including the Easter break, you 

must have found all your research material and 

completed any experimental/data collection work.  

This includes: 

Defining the research question. Is it 

¶ Focused 

¶ Realistic 

¶ Not too broad 

¶ Not too narrow 
Selecting.  Does the information address the research 

question? Can I research it? Do I have enough/too 

much? 

Reading and note-making. 

Have I kept a record of the data/sources for 

bibliography and references? 

 

4th Phase 

 
9th August deliver 2nd Draft 

The second draft must comply will all checklist 

requirements in order to be admitted to start 3i. 

 

Weeks 33- 34 Final Meeting with 

supervisor 
Here you will receive feedback on any formal 

aspects to be addressed for final essay. 

 

 Weeks 35-36 Final Proof-reading 
  

Tuesday 6th  September   Deliver Final 

Essay 
You must deliver one paper copy  to the school 

office and send your essay electronically to: 

MM.koldgym.@analysis.urkund.com 

  

mailto:MM.koldgym.@analysis.urkund.com
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Introduction  
 

Welcome to the Extended Essay Guide 

In the next few months you will undertake and 

complete one of the bigger challenges in your 

IB Diploma programme.  It takes commitment 

and discipline to write a good Extended Essay, 

but if you follow the advice in this guide and 

liaise with your supervisor then you should be 

on the right lines. 

Writing an Extended Essay can be and should 

be an interesting experience both for the writer 

and the reader. 

       

 

 

You will undertake a great deal of research during the 

process ï be prepared to revise and discard.   

 

The important thing is that you end up with 4000 words 

which represent the best focus of your efforts.  

 

You will need to refer to a wide range of relevant 

sources in an academic paper, but thereôs still room for 

your own enthusiasm for the subject. 

 

Try to structure your pattern of work for the 

recommended 40 hours sensibly by following 

the time schedule and you must meet the 

deadlines  (which are there for your benefit). 

 

Donôt leave things to the last minute.  Thereôs 

enough stress ahead in 3i without making the 

situation even worse! 

 

 

Good luck and Enjoy! 
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Planning Research 
     
  The pentagon of basic questions 

 

 

  

  What do you ask? 
¶ The Research Question 

  

 

 
Why do you ask? 
¶ The purpose of 

the investigation 

 

 

 

 
What do you ask 

with? 
¶ Tools 

¶ Theories 

¶ methods 

 How do you ask? 
¶ The approach of the 

investigation 

 What do you ask about? 
¶ Empirical knowledge 

¶ Data 

¶ Text 

¶ phenomenen 
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The Supervisorôs Responsibilities               
 

It is required that the supervisor: 

 

¶  provides the student with advice and guidance in the skills of undertaking research 

¶ encourages and supports the student throughout the research and writing of the extended essay 

¶ discusses the choice of topic with the student and, in particular, helps to formulate a well-focused 

research question 

¶ ensures that the chosen research question satisfies appropriate legal and ethical standards with regard 

to health and safety, confidentiality, human rights, animal welfare and environmental issues 

¶ is familiar with the regulations governing the extended essay and the assessment criteria, and gives 

copies of these to the student  

¶ reads and comments on the drafts of the extended essay (but does not edit the draft) 

¶ monitors the progress of the extended essay to offer guidance and to ensure that the essay is the 

studentôs own work; and reads the final version to confirm its authenticity 

¶ submits a predicted grade for the studentôs extended essay to the IB coordinator 

¶ conducts a viva voce with the student and completes the supervisorôs report (if the extended essay 

cover is not signed by both the student and the supervisor, the essay will not be accepted for 

assessment and may be returned to the school) 

¶ provides an explanation in the report in cases where the number of hours spent with the student in 

discussing the extended essay is zero; in particular, it is necessary to describe how it has been 

possible to guarantee the authenticity of the essay in such circumstances 

¶ writes a report and presents it to the schoolôs Diploma Programme coordinator if malpractice, such as 

plagiarism, is suspected in the final draft. 

 

It is strongly recommended that the supervisor:  

¶ reads recent extended essay reports for the subject 

¶ spends between three and five hours with each student, including the time spent on the viva voce 

¶ ensures that the chosen research question is appropriate for the subject 

¶ advises students on: 

- access to appropriate resources (such as people, a library, a laboratory) 

- techniques of information-/evidence-/data-gathering and analysis 

- writing an abstract 

- documenting sources 
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The Studentôs Responsibilities 

 
It is required that students:  

¶ choose a topic that fits into one of the subjects on the approved extended essay list (in the Handbook 

of Procedures) 

¶  observe the regulations relating to the extended essay 

¶ meet deadlines 

¶ acknowledge all sources of information and ideas in an approved academic manner. 

 

It is strongly recommended that students:  

¶ start work early 

¶ think very carefully about the research question for their essay 

¶  plan how, when and where they will find material for their essay 

¶  plan a schedule for both researching and writing the essay, including extra time for delays and 

unforeseen problems 

¶  record sources as their research progresses (rather than trying to reconstruct a list at the end) 

¶ have a clear structure for the essay itself before beginning to write 

¶ check and proofread the final version carefully 

¶ make sure that all basic requirements are met (for example, all students should get full marks for the 

abstract). 

the student 
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Recommended: things to do 
 
Examinersô reports frequently emphasize the 

following positive steps. 

 

Before starting work on the extended essay, students 

should: 

¶ read the assessment criteria 

¶ read previous essays to identify strengths 

and possible pitfalls 

¶  spend time working out the research 

question (imagine the finished essay) 

¶  work out a structure for the essay. 

 

During the research process, and while writing the 

essay, students should: 

¶ start work early and stick to deadlines 

¶ maintain a good working relationship with 

their supervisor 

¶ construct an argument that relates to the 

research question 

¶ use the library and consult librarians for 

advice 

¶ record sources as they go along (rather than 

trying to reconstruct a list at the end) 

¶ choose a new topic and a research question 

that can be answered if there is a problem 

with the original topic 

¶ use the appropriate language for the subject 

¶ let their interest and enthusiasm show. 

 

¶ After completing the essay, students should: 

write the abstract 

¶ check and proofread the final version 

carefully. 

 

 Recommended: things to avoid 
 
Examinersô reports also mention these things to be 

avoided at all costs. 

 

Students should not work with a research question 

that is too broad or too vague, too narrow, too 

difficult or inappropriate. A good research question 

is one that asks something worth asking and that is 

answerable within 40 hours/4,000 words. It should 

be clear what would count as evidence in relation to 

the question, and it must be possible to acquire such 

evidence in the course of the investigation. If a 

student does not know what evidence is needed, or 

cannot collect such evidence, it will not be possible 

to answer the research question. 

 

In addition, students should not: 

¶ forget to analyse the research question 

¶ ignore the assessment criteria 

¶ collect material that is irrelevant to the 

research question 

¶ use the Internet uncritically 

¶ plagiarize 

¶ merely describe or report (evidence must be 

used to support the argument) 

¶ repeat the introduction in the conclusion 

¶ cite sources that are not used. 

¶  

One further piece of advice is as follows: the more 

background a student has in the subject, the better 

the chance he or she has of writing a good extended 

essay. Choosing to write the extended essay in a 

subject that is not being studied as part of the 

Diploma Programme often leads to lower marks. 
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A: research question 
 

This criterion assesses the extent to which the purpose of the essay is 

specified. The aim of the essay will be expressed as a question and, 

therefore, this criterion is called the ñresearch questionò.  

 

Achievement 

level 

 

Descriptor 

 

0 

 

The research question is not stated in the 

introduction or does not lend itself to a 

systematic investigation in an extended essay 

in the subject in which it is registered. 

 

1 

 

The research question is stated in the 

introduction but is not clearly expressed or is 

too broad in scope to be treated effectively 

within the word limit. 

 

2 

 

The research question is clearly stated in the 

introduction and sharply focused, making 

effective treatment possible within the word 

limit.  

 
 

 

 
 

 

 

 

You probably wonôt settle on your 

precise research question until late in 

the process, but you need to be thinking 

how your research is coming together 

and looking for the thread that will hold 

it together. 

 

B: introduction   

 

This criterion assesses the extent to which the introduction makes clear 

how the research question relates to existing knowledge on the topic and 

explains how the topic chosen is significant and worthy of investigation. 

 

Achievement 

level 

 

Descriptor 

 

0 

 

Little or no attempt is made to set the 

research question into context. There is 

little or no attempt to explain the 

significance of the topic. 

 

1 

 

Some attempt is made to set the 

research question into context. There is 

some attempt to explain the 

significance of the topic and why it is 

worthy of investigation. 

 

2 

 

The context of the research question is 

clearly demonstrated. The introduction 

clearly explains the significance of the 

topic and why it is worthy of 

investigation. 

 
 

 

 

 
 

 

Again, this is one of the last things you 

complete. It relates the research 

question to the content and process of 

the essay, to show that there is a sense of 

purpose that will lead to the conclusion. 

 

You create your own parameters for 

how your essay is to be read and 

evaluated, so itôs important to find the 

ñfocusò and define it clearly. 
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C: investigation  

 

This criterion assesses the extent to which the investigation is planned 

and an appropriate range of sources has been consulted, or data has been 

gathered, that is relevant to the research question. Where the research 

question does not lend itself to a systematic investigation in the subject 

in which the essay is registered, the maximum level that can be awarded 

for this criterion is 2. 

 

Achievement 

level 

 

Descriptor 

 

0 

 

There is little or no evidence that 

sources have been consulted or data 

gathered, and little or no evidence of 

planning in the investigation. 

 

1 

 

A range of inappropriate sources has 

been consulted, or inappropriate data 

has been gathered, and there is little 

evidence that the investigation has been 

planned. 

 

2 

 

A limited range of appropriate sources 

has been consulted, or data has been 

gathered, and some relevant material 

has been selected. There is evidence of 

some planning in the investigation. 

 

3 A sufficient range of appropriate 

sources has been consulted, or data has 

been gathered, and relevant material 

has been selected. The investigation has 

been satisfactorily planned. 

 

4 An imaginative range of appropriate 

sources has been consulted, or data has 

been gathered, and relevant material 

has been carefully selected. The 

investigation has been well planned. 

 
 

 

The internet is OK as a starting point to 

find sources, but Wikipedia etc, are  not 

valid sources in your bibliography.  

Look for what you need, then go to 

Kolding Library and talk to a librarian.  

Theyôre very helpful! 
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D: knowledge and 

understanding of the topic 

studied  

 

Where the research question does not lend itself to a systematic 

investigation in the subject in which the essay is registered, the 

maximum level that can be awarded for this criterion is 2. ñAcademic 

contextò, as used in this guide, can be defined as the current state of the 

field of study under investigation. However, this is to be understood in 

relation to what can reasonably be expected of a pre-university student. 

For example, to obtain a level 4, it would be sufficient to relate the 

investigation to the principal lines of inquiry in the relevant field; 

detailed, comprehensive knowledge is not required. 

 

 

Achievement 

level 

 

Descriptor 

 

0 

 

The essay demonstrates no real 

knowledge or understanding of the 

topic studied. 

1 

 

The essay demonstrates some 

knowledge but little understanding of 

the topic studied. The essay shows little 

awareness of an academic context for 

the investigation. 

 

2 

 

The essay demonstrates an adequate 

knowledge and some understanding of 

the topic studied. The essay shows 

some awareness of an academic context 

for the investigation. 

 

3 The essay demonstrates a good 

knowledge and understanding of the 

topic studied. Where appropriate, the 

essay successfully outlines an academic 

context for the investigation. 

 

4 The essay demonstrates a very good 

knowledge and understanding of the 

topic studied. Where appropriate, the 

essay clearly and precisely locates the 

investigation in an academic context. 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Liaise closely with your supervisor to 

ensure that your investigation and 

information meet the criteria for 

academic context. 
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E: reasoned argument  
 

This criterion assesses the extent to which the essay uses the material 

collected to present ideas in a logical and coherent manner, and develops a 

reasoned argument in relation to the research question. Where the research 

question does not lend itself to a systematic investigation in the subject in 

which the essay is registered, the maximum level that can be awarded for 

this criterion is 2. 

 

Achievement 

level 

 

Descriptor  

 

0 

 

There is no attempt to develop a reasoned 

argument in relation to the research question. 

1 

 

There is a limited or superficial attempt to 

present ideas in a logical and coherent 

manner, and to develop a reasoned argument 

in relation to the research question. 

 

2 

 

There is some attempt to present ideas in a 

logical and coherent manner, and to develop 

a reasoned argument in relation to the 

research question, but this is only partially 

successful. 

 

3 Ideas are presented in a logical and coherent 

manner, and a reasoned argument is 

developed in relation to the research 

question, but with some weaknesses. 

 

4 Ideas are presented clearly and in a logical 

and coherent manner. The essay succeeds in 

developing a reasoned and convincing 

argument in relation to the research question. 

 
 

 

 

 

 

                                                

 
   

 

Your essay is not a project!   It is not 

simply collecting information, but 

structuring it into a reasoned and 

logical argument that leads you to 

some conclusion in relation to your 

research question. 
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F: application of analytical and 

evaluative skills 

appropriate to the subject 
 

Achievement 

level 

 

Descriptor 

 

0 

 

The essay shows no application of appropriate 

analytical and evaluative skills. 

1 

 

The essay shows little application of appropriate 

analytical and evaluative skills. 

2 

 

The essay shows some application of appropriate 

analytical and evaluative skills, which may be only 

partially effective. 

 

3 The essay shows sound application of appropriate 

analytical and evaluative skills. 

 

4 The essay shows effective and sophisticated 

application of appropriate analytical and evaluative 

skills. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

           

 
 

 

 

 

 

Another very important 

criterion.  What is 

ñappropriateò? 

 

Consult your supervisor! 
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G: use of language appropriate to the subject  

 

Achievement 

level 

 

Descriptor 

 

0 

 

The language used is inaccurate and unclear. There is no effective use of 

terminology appropriate to the subject. 

 

1 

 

The language used sometimes communicates clearly but does not do so 

consistently. The use of terminology appropriate to the subject is only 

partly accurate. 

 

2 

 

The language used for the most part communicates clearly. The use of 

terminology appropriate to the subject is usually accurate. 

 

3 The language used communicates clearly. The use of terminology 

appropriate to the subject is accurate, although there may be occasional 

lapses. 

 

4 The language used communicates clearly and precisely. Terminology 

appropriate to the subject is used accurately, with skill and understanding. 

 

 

                                                         Proof-read!  Or get someone to help you with proof-reading!                                                                  

 

                                                                                                                                                                                                  

 

 

H: conclusion   

 

This criterion assesses the extent to which the essay incorporates a conclusion 

that is relevant to the research question and is consistent with the evidence 

presented in the essay. 

 

Achievement 

level 

 

Descriptor 

 

 0 Little or no attempt is made to provide a conclusion that is 

relevant to the research question. 

1 

 

A conclusion is attempted that is relevant to the research 

question but may not be entirely consistent with the 

evidence presented in the essay. 

2 

 

An effective conclusion is clearly stated; it is relevant to the 

research question and consistent with the evidence presented 

in the essay. It should include unresolved questions where 

appropriate to the subject concerned. 
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I: formal presentation 
 

This criterion assesses the extent to which the layout, organization, 

appearance and formal elements of the essay consistently follow a standard 

format. The formal elements are: title page, table of contents, page 

numbers, illustrative material, quotations, documentation (including 

references, citations and bibliography) and appendices (if used). 
 

Achievement 

level 

 

Descriptor 

 

0 

 

The formal presentation is unacceptable, or the essay 

exceeds 4,000 words. 

1 

 

The formal presentation is poor. 

2 

 

The formal presentation is satisfactory. 

3 The formal presentation is good. 

 

4 The formal presentation is excellent. 

 

 

 

 

 

J: abstract 

 

The requirements for the abstract are for it to state clearly the research 

question that was investigated, how the investigation was undertaken and 

the conclusion(s) of the essay. 

 

Achievement 

level 

 

Descriptor 

 

0 The abstract exceeds 300 words or one or 

more of the required elements of an 

abstract (listed above) is missing. 

 1 

 

The abstract contains the elements listed 

above but they are not all clearly stated. 

2 

 

The abstract clearly states all the elements 

listed above. 

 

 

 

 

 

 

 
Read the Style Guide for 

Extended Essays and follow 

its instructions carefully 

 

 

 

 

 

 

 

 

See pages 19-20 
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K: holistic judgment  
 

The purpose of this criterion is to assess the qualities that distinguish an 

essay from the average, such as intellectual initiative, depth of 

understanding and insight. While these qualities will be clearly present in 

the best work, less successful essays may also show some evidence of them 

and should be rewarded under this criterion. 

 

Achievement 

level 

 

Descriptor 

 

0 

 

The essay shows no evidence of such qualities. 

1 

 

The essay shows little evidence of such qualities. 

2 

 

The essay shows some evidence of such qualities. 

3 The essay shows clear evidence of such qualities. 

 

4 The essay shows considerable evidence of such 

qualities. 

 

 

 

 

What reaction do you want? 
                         

 
 

NOT 

 

                ???? 
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What is your Extended Essay worth in terms of your Diploma? 
 

The band descriptors are: 

A Work of an excellent standard 

B Work of a good standard 

C Work of a satisfactory standard 

D Work of a mediocre standard 

E Work of an elementary standard.  Failing Condition 

 

 

The Extended Essay and Theory of Knowledge together can give up to 3 bonus points to your diploma, as 

shown in the matrix below. .  It is therefore important that you do your best, and certainly avoid the low 

grades that give automatic failing conditions.  
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What is an Abstract? 
 

The Abstract acts as a synopsis (summary) of your Extended Essay. It is not an introduction. It should be 

written last of all, after you have finished writing your essay. 

 

The abstract is written in the present and past tense (never future) as a description of what the finished essay 

is and how it was developed.  

 

¶ What is the purpose of an Abstract? 

 

The Abstract is intended to encourage you to examine the way in which your argument has 

developed within your essay. 

 

It also enables you to comment on the usefulness or relevance of any conclusion that you 

might reach 

 

In addition the Abstract is designed to allow readers (the examiner!) to quickly understand 

the content of your essay. 

 

 

¶ Minimum Requirements 

 

The Abstract must state clearly in three paragraphs: 

  

 The research question being investigated  

 

 The scope of investigation ï (What you are writing about). 

 

 The conclusion(s) of the Extended Essay ï (What your point is). 

 

 

¶ Layout 

 

Your Abstract must be typed or word processed on one side of a sheet of paper. 

 

It must be placed immediately after the title page. 

 

 It must not exceed 300 words! 

 

 

 

On the next page youôll see some examples abstracts written by former students,  
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Abstract   for English A Extended Essay 

 Traditionally, female detectives have been seen as inferior to their male counterparts. Male 

detectives were crime-solving heroes whereas female detectives were mostly amateurs who just got 

lucky enough to be in the right place at the right time. This essay examines the research question: 

To what extent can Alexander McCall Smithôs novel The No. 1 Ladiesô Detective Agency 
considered a feminist novel? To be considered feminist literature the novel must adhere to the 

belief that men and women are equal; ie. if the sexes were reversed would the story be the same? 

Feminist literature is regarded as stories in which the protagonist, be it male or female, overcomes 

challenges enforced upon them because of their sex and whose agenda is to establish equality for 

themselves or on a greater scale. 

The theme of feminism is explored by the following approach: firstly, an introduction to 

the protagonist, Mma Ramotswe, followed by an analysis of the challenges that come with the 

roles she poses in the book as the African woman as a female detective. Then, an exploration of 

gender stereotypes in traditional Setswana culture in which Chinua Achebeôs novel óThings Fall 

Apartô is used to exemplify the patriarchy.  Then the essay looks at Mma Ramotsweôs childhood 

influences to explore the grounds for her attitude towards men in the novel. Finally thereôs an 

analysis of the notable males in the novel and Mma Ramotsweôs experience with each.  

It can be concluded that, the essay is inconclusive. Despite Mma Ramotsweôs strong 

female character and her fight against sexism, Mma Ramotswe fights to establish superiority over 

men rather than equality. The novel does not fill the full requirement for feminist literature due to 

the sexist aspect in the novel. A full exploration of the whole series of novels would probably 

gather enough information for a conclusion.  

Words:  298 

 

Abstract: for Chemistry Extended Essay 
 

Throughout this paper the production of bioethanol using enzymes is studied in the light of the research 

question: To what extent is it possible to produce bioethanol from toilet paper by enzymatic 

hydrolysis and fermentation? 

          To determine the amount of bioethanol produced from 2.002g of toilet paper, the cellulose in the 

toilet paper was hydrolyzed to glucose using the enzyme Celluclast®, a cellulase enzyme, at a pH= 6.0 

and a temperature 50°C for 3-4 days. For this analysis, an enzymatic kit for Food Analysis, UV- 

spectrophotometry and enzymatic reactions, were used to determine the average number of moles of 

glucose produced which was 

3.7Ā10-3mol Ñ 0.3Ā10-3mol with an approximate average yield-percent of 67.5%. 

         The produced glucose was then fermented to ethanol in the presence of yeast, at a pH=7.0 and a 

temperature of 25°C-30°C for 3-4 days. After distillation, the average number of moles of ethanol 

produced was determined to be 4.0Ā10-3mol Ñ0.2Ā10-3mol using the enzymatic kit for Food Analysis, 

UV- spectrophotometry and enzymatic reactions. The number of moles of ethanol produced was 

compared with the number of moles of glucose, which gave the yield-percent 53.4% of ethanol 

produced. This means that approximately half the amount of glucose was fermented or some ethanol 

was lost during distillation. 

       In conclusion, based on the obtained results and the further analysis, it was clear that hydrolyzing 

cellulose in toilet paper into glucose using the enzyme Celluclast® is possible, giving a rather high 

yield-%, 67.5%.  But the yield-% of ethanol from glucose was only 53.4% after fermentation and 

distillation. Since no analysis for the ethanol content was done before distillation, it was not possible to 

tell, whether it was the fermentation, that gave the low yield-% of ethanol or it was caused by loss of 

ethanol during distillation, or a combination of these  

Words: 298 
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Style Guide          Extended Essays and Other Academic Papers 

 
From November 2016, all Extended Essays will be uploaded electronically.  IBO have issued the 

following instructions which must be observed.  

1. Neither the candidate name or number should appear on any of the pages of the extended essay, 

including the title page. 

2. The essay must be formatted as follows:  

¶ using Arial font  

¶ font size 12 

¶ double-spaced 

¶ numbered pages 

3. Only the following are acceptable file types: 

¶ DOC 

¶ DOCX 

¶ PDF 

¶ RTF 

4. The extended essay is an acceptable file size of no more than 10MB, which still allows for high quality 

images. 

5. All diagrams, maps, tables, must be digitally produced where possible to prevent excessive file sizes when 

included in as part of the essay. 

6. In preparation for electronic upload, supervisors must remind candidates that the model for the extended 

essay is a paper in an academic journal. No provision is therefore planned for the upload of media other than 

the essay itself and accompanying images.  

¶ Appendices must be used sparingly. Examiners are not required to read appendices, so material 

essential to the essay must always be included in the body of the essay (including large images) and 

any material in the appendix should be minimal and selected with care. 

¶ Irrespective of the subject, the extended essay should be modelled on an academic journal/research 

paper which can exist and be understood on its own, without the need to access external links or 

accompanying material such as DVDs. There is no requirement for the examiner to refer to any 

material that is not included in the extended itself when assessing the work. 

School advice for other Computer settings: 

Margins:     Set a 2cm margin on the left and 2cm margins for the top, right and bottom. 

Tab:  Set tab to 1 cm.  Indent first lines of paragraphs and longer quotations to this tab. 

Headings:  Use bold and a slightly larger font for headings.  

Page numbers: set to print in the centre at the bottom of the page.   

Use standard ñArabicò numbers for main text (ie: 1, 2, 3 etc) 
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Title Page 
 

This title page should create a good first impression. It should only contain: 

¶ The Main Title 

¶ The Full Research Question 

¶ An appropriate illustration/picture 

 

Title  and Research Question 
 

Your Title and Research Question are crucial to the success of your Extended Essay 

 

Universities recommend that titles should be in two parts:  

a catchy creative title 

and 

A clear research question which creates both the parameters for the investigation and opportunities for an 

effective conclusion.  This must be formulated as a question. 

 

Example of a literature essay title: 

Reclaiming the Past   (title) 

How is the subject of the search for identity addressed in Michelle Cliffôs No Telephone to Heaven and 

Paula Marshallôs Brown Girl, Brown Stones?   (Research Question) 

 

Example of a History essay title: 

Mass(achusets) Hysteria    (title) 

Which theory best explains the Salem Witch Trials? (Research Question) 

  

Example of a Chemistry essay title: 

Hydrocolloids    (title) 

How do hydrocolloids form gels and to what extent is the gelation dependent on PH, and how does the 

viscosity change with a change of concentration of a hydrocolloid, in a solution?   (Research Question) 



 23 

 

 

Structure and Contents list 

 

The contents of an academic paper are as follows, and must appear in this sequence: 

Title page. 

Abstract.  (You will receive guidance on this in the final period). 

Table of contents. 

The Essay (Start page numbering at this point.) 

1.         Introduction  

2. ï 5.  The sections of the essay  *  (depending on number of sections) 

6.         Conclusion (example if there have been four sections 2, 3, 4 & 5) 

Bibliography 

Appendices (to be very limited ï they will not be read) 

 

For each number of the list above, begin on a new page. However, this is not necessary for the sub-sections 

within the text (4.i, 4.ii. etc.) 

 

* Sections 
 

You should divide your essay into main sections. Each section has its own heading which exactly 

corresponds to the table of contents. 

Section headings should be on the left. They should be numbered. Main headings should be in bold type and 

a larger font, sub-headings in bold in 12 font italics, e.g.  

 

4. Noraôs development 

4.i Nora the doll 

4.ii Nora breaking out 
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Quoting  
 

Material which is quoted directly from other sources must be acknowledged as such, with precise 

publication details, including page references. It must be formatted to show that it is a quotation.  

 

Quotes of three lines or less should be included in the running text and placed within quotation marks; for 

example: 

 

In Children Who Kill (CWK) Carol Anne Davis refers to various types of child murderers categorised 

by criminologists. The list includes the gang-based killer and the incidental killer. In relation to the 

incidental killer, Davis writes: ñThese are children who perhaps plan to rob or play a prank on a victim but 

end up killing him or herò (CWK:  1985:  p.169). 

 

Longer quotes should be indented to the 1 cm tab stop. The line spacing should be 1 and font size 10, and if 

your layout skills permit there should be a small amount of extra blank space above and below the quotation. 

For example: 

 

In relation to the gang-based killer, Davis writes:  

ñChildren who join violent gangs tend to be children from violent homes [é] Such gangs invariably have a 
leader [é] Rapes give the group a purpose ï after all they are often comprised of very inarticulate youths who 

have no employment or hobbies to talk aboutò (CWK 1985: p.168-169).  

 

Alex is not from a violent home, nor is he inarticulate and Iôm sure he could go on about classical music 

for decades, but Alex is not a depiction of todayôs youth, he is a prediction of it. 

 

 

Ellipsis (material omitted) must be indicated in quotations. This should be done by means of three dots, e.g. 

ñThe term black hole é was coined in 1969ò.  

 

You are not allowed to change the essential meaning of the text quoted. You can insert a single word 

or phrase to make a quotation grammatical or to restore the sense after material has been cut; use square 

brackets around inserted material to indicate that you are not quoting directly, e.g. ñthe mushrooms are é 

[then] harvestedò. Square brackets should also be inserted around a capital or lower case letter where the 

case has been changed from the original to fit into the text.  

 

References  
It is recommended that you use the Harvard reference system to acknowledge your sources in the main body 

of the paper. This system is preferred by universities today as it removes the need for footnote references 

which disturb the layout of your essay. 

 

Works are referred to in the text by the writerôs surname plus date of publication, followed by the page 

reference where appropriate. Where the name of the writer can be naturally incorporated into the text, this is 

done as follows: 

Jones (1986:234) argues that this is a good system, and states: ñI always use éò 

 

If the writerôs name cannot be incorporated into the text, it appears in parentheses: 

  ñé this excellent systemò (Jones, 1986:234). 

 

The works cited are then listed in a separate bibliography. 
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Miscellaneous items 

 

Use of italics 

 

Italics are used in the text for: 

- book titles: Silkin, J. 1972  Out of Battle: The Poetry of the Great War  OUP, Oxford 1961 

- names of films, journals, musical compositions, commercial products and so on: ñ Spielberg has won 

his Oscars for Schindlerôs Listò;  ñ Henry Ford introduced his first Thunderbird about the same time 

as the Corvette was introducedò 

- emphasis:  ñMany prescriptive rules of grammar are just plain dumb and should be deleted from the 

usage handbooksò  

- words being cited as words: ñ Did you know that the word napkin means diaper in England?ò 

- foreign words: ñThe German word Gemütlichkeit is not easy to translate into Englishò 

 

 

Useful abbreviations 

 

e.g. is short for exemplae gratií (Latin for óby way of an exampleô) and means for example. 

i.e. is short for id est (Latin for óthat isô).  

etc. is short for et cetera (Latin for óand the restô; óand so onô) 

ibid  is short for ibidem (Latin for óin the same placeô) It is used to refer again to the source you most 

recently referred to (possibly with a new page reference).  

et al. is short for óet ali²ô (Latin for ôand othersô) and is often used to truncate a long list of authors 

 

Word Count  (max 4000 words) 

The final word count should be written on the title page.  

The word count includes: 

¶ Introduction,   Main body, Conclusion and quotations. 

It does not include: 

¶ Title page,  abstract, contents page, citations/references, acknowledgements, footnotes, appendices, 

bibliography, maps, charts, diagrams, annotated illustrations and tables, equations, formulas and 

calculations 
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Tables                                                                                                                                             

Tables should be given a brief, but clear explanatory title which is often placed above the table and it should 

be numbered. If the table has been taken from another publication you need to cite where you got it from 

underneath: 

Table 1: Exeter cholera and other deaths 1834 

Date Cholera 

Deaths 

Other 

deaths 

Date Cholera 

Deaths 

Other 

Deaths 

19.7 0 2 26.7 3 1 

20.7 1 2 29.7 2 3 

22.7 0 3 30.7 4 1 

23.7 3 0 31.7 4 0 

25.7 2 0 1.8 5 3 

Source: Shapter (1832) 

 

Figures 

Illustrations other than tables are often called figures. Accordingly a figure may be a chart, graph, 

photograph, drawing or any other illustration. Figures should be numbered and be given a short explanatory 

title or caption which is normally cited below the figure: 

 

Figure 1: Graph of cholera and other deaths in Exeter, 1832.  

Source: Shapter (1832) 
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Bibliography 
 

The bibliography entry system is exemplified below: 

NOTE the bibliography must be arranged in alphabetical order according to the (first) authorôs 

surname/last name 

 

Books: 

Silkin, J. 1972 Out of Battle: The Poetry of the Great War OUP, Oxford     

Slobodin, R. 1978 W. H. R. Rivers Columbia U.P., New York 

Stallworthy, J. 1974 Wilfred Owen: A Biography   OUP   

White, G. 1969 Wilfred Owen Twayne Publishers, New York  

Wohl, R.  1979 The Generation of 1914 Harvard Press, Cambridge Mass.   

Wolff, L. 1979 In Flanders Field: the 1917 Campaign  Penguin, London     

 

Articles 

Grove, T. 1999  UFOs and the Royal Battalion that just vanished The Daily Mail, London, Nov. 13th 1999 

Holmquist, C. 1995  MÞnd i Krig (Review of ñThe Eye In The Doorò) Standart, Copenhagen Nr.2 Maj-August 1995 

Löschnigg, M. 1999  ñéthe novelists responsibility to the pastò: History, Myth, and the Narratives of Crisis in Pat  

                                   Barkerôs óRegenerationô Trilogy (1991-1995)  Zeitschrift für Anglistik und Amerikanistik                                                    

Berlin   1999    Vol 4 No. 3   

Whittle, P. 1987   W.H.R. Rivers: A Founding Father Worth Remembering Dept. of Experimental Psychology, Cambridge    

                              University 

 

Other sources: 

www.Spartacus.schoolnet.co.uk 

 http://www.human-nature.com/science-as-culture/whittle.html 

 

Musical references 

Bach, J.S. 1722. Das wohltemperierte Klavier Band I. Leipzig : Breitkopf & Härtel, n.d 

Fifty Years of Film Music. 1973. Warner Brothers WB 3XX 2736 

The Mothers of Invention. 1966. Freak Out. Kama Sutra 2683004. Reissue on Zappa Records CDZAP1, 1987 

 

Audiovisual sources  

Alexander Nevsky (S. Eisenstein). 1938. Mosfilm (USSR) 

Star Trek (1st series) 1966-68. NBC/Paramount (USA) 

New at Ten. Signature recorded from ITV, 6 August 1996 

 

 

 

If the same writer has written several works with the same publication date, refer to these in the bibliography 

and in the text as 1998a, 1998b, etc.. 

http://www.human-nature.com/science-as-culture/whittle.html
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Academic Honesty 
 

This is the skill of learning how to use other peopleôs ideas and information and integrating these into your 

own work so that your assignment can be regarded as both well-researched and authentically your own. This 

means expressing yourself in your own words while acknowledging the sources you use, whether they are 

direct quotations or paraphrase. 

 

Academic honesty is an essential skill; not observing its conventions will get you into trouble. 

 

Academic dishonesty includes: 

a:  Plagiarism:  To present other peopleôs work as your own. 

b:  Collusion:   To help others to produce work that is not authentically their own. 

c:  Duplication of work :  To present the same work for different assignments. 

 

Academic dishonesty is regarded as malpractice and students who are guilty of this will not be allowed 

to gain an IB diploma.  

 

The school is responsible for verifying that your work is your own. We will run into problems with IBO if 

we verify an essay that is later discovered to be academically dishonest. 

Remember: 

 

To use a wide range of sources and acknowledge them properly is an academic skill: to 

fail to do so is plagiarism and thus dishonest. 

 

Delivery of Final Essay (The essay will not be considered as delivered unless these 

instructions are followed in full) 

¶ The final essay must be submitted as a single document (or scanned pdf) with all the sections 

included. 

¶ The essay must not include any form of identification of your name, school or candidate number 

(except in the electronic file name ï see below) 

¶ You must print two paper copies and deliver these to the school office 

Electronic file of essay must be named as follows (candidate number + subject): 001490-0074 EE History 

¶ Upload one copy to Lectio  Folder in opgaver -Extended Essay Final delivery 

¶ Send a copy to MMôs Urkund address: MM.koldgym@analysis.urkund.com   

 

mailto:MM.koldgym@analysis.urkund.com
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Itôs good to experiment, but you also need to 

know when to stop! 


